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BUDGET BULLETIN D-1112 June 4, 2004 

  
 
    TO: ALL DEPARTMENT AND AGENCY HEADS 

FROM: Carole E. Stone  

SUBJECT: April 1, 2004 General Salary Increase and $800 Lump Sum   
  Payment for Managerial or Confidential (M/C) Employees 
 
 
 This Bulletin provides guidelines for the payment of a general salary increase 
and non-recurring cash lump sum payment to Managerial or Confidential (M/C) 
employees and other unrepresented employees as authorized by Chapter 103 of the 
Laws of 2004.  
 
 These guidelines apply to executive branch agencies and to public benefit 
corporations funded in the Executive Budget and/or having governing boards with a 
majority of members appointed by the Governor. 
 
 These salary increases provided by Chapter 103 of the Laws of 2004 do not 
apply to commissioners whose salaries are statutorily set by Section 169 of the 
Executive Law.    
 
General Salary Increase and Lump Sum Payment
 

Specifically, Chapter 103 of the Laws of 2004 authorizes all eligible M/C and 
other unrepresented employees to receive: 

 
• A Non-recurring lump sum payment of $800, if such employees were in 

full time employment status on March 31, 2004 and had, at that time, at 
least six months of continuous service.  Payment of the lump sum amount 
is expected to occur in the Institutional and Administration paychecks 
dated June 24, 2004 and June 30, 2004, respectively; and 
 

• A Two and one-half percent (2.5%) general salary increase, retroactive to 
April 1, 2004.  Payment of this general salary increase is expected to 
occur in the Institutional and Administrative paychecks dated July 22, 
2004 and July 28, 2004, respectively. 
  

 
 



 As a general rule, the $800 lump sum payment and the April 1, 2004 general 
salary increase authorized for eligible MC employees will not be subject to a 
salary cap.  As in the past, the Office of the State Comptroller will issue a Payroll 
Bulletin detailing the procedures for processing these payments before such payroll 
transactions will occur.   
 
Withholding Salary Increases in Certain Instances 
 
 Although the lump sum payment and the general salary increase will not be 
withheld as a general rule, it may be appropriate to withhold such increases from MC 
employees in certain instances. 
 
 Section 15 of Part B of Chapter 103 of the Laws of 2004 authorizes the Director 
of Budget to withhold the above-mentioned salary increases from individual M/C 
employees in certain circumstances, including: 1) to reflect the job performance of such 
employees; 2) to maintain appropriate salary relationships among such employees; 3) 
to reduce state expenditures to acceptable levels; or 4) when, in the opinion of the 
Director of the Budget such increase is not warranted or is not appropriate.   
 
 Agency Heads may recommend individual withholdings of either the lump sum 
payment or the general salary increase based upon the above criteria, particularly the 
employee job performance criteria.  Such recommendations must be fully justified in 
writing (cover-letter) and submitted to your budget examiner with the attached 
withholding form (Attachment A).   
 
Processing Deadlines  
 
  Due to extremely tight time frames, agencies must submit written withholding 
recommendations to their Budget Examination Unit no later than June 10, 2004.   
 
 Upon DOB approval, copies of withholding recommendations will be returned 
immediately to agencies and the Office of the State Comptroller (OSC) for processing 
prior to the applicable payment dates. 
 
 Questions concerning this Bulletin or its attachment should be directed to your 
budget examiner. 
 
 
 



Budget Bulletin #D-1112 - Attachment A

AGENCY NAME:

PAYROLL AGENCY CODE:

DATE SUBMITTED:

Current
Salary Withhold Witthold 

Social Prior to 4/1/2004 $800
Security Item Position Salary 2.5% 2.5% Lump Sum

Employee Name Number Number Title Grade Increase Increase Payment Comments

Example Y/N Y/N Unsatisfactory Performance Rating

Recommended Withholding of the 

April 1, 2004 General Salary Increase and $800 Lump Sum Payment
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