QPSC Agency Reporting Form
(Qualified Personal Service Contract)
STEP #1
	Agency Name:
	     

	Agency Code:
	     
	Contract Period

	Contract No.:
	     
	Initial Start Date:
	     

	B-1184 Control No:
	     
	Renewal/Amendment Date:
	     

	Total Contract Value:
	     
	End Date:
	     

	Contractor:
	     


STEP #2
Governor Paterson’s Executive Order No. 6 establishes standards governing the use of consultant contracts by State agencies.  As a result, the Governor’s Executive Order No. 6 Task Force was created to review reports on agencies use of consultants.   This step will help you determine whether or not you are required to complete this report and send it to the Task Force for review.    
   Check “Yes” or “No” to the following:  
	1. The contract was entered into pursuant to State Finance Law, Section 163 (Purchasing services & commodities) OR State Finance Law Section 136-A (Engineering contracts).

	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No

	2. The last required approval (Comptroller) was received ON OR AFTER August 4th 2008. 

	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No

	3. The agency believes that a majority of the contract is attributable to personnel AND it will incur costs for the personnel service component of    $1 million or more over any 12 month period.

	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No

	4. The contract IS NOT for the provision of legal services nor is it for any other service used in the preparation for the conduct of litigation, including any consultant or expert witness services.

	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No


If you checked “NO” to ANY of the above questions: 
You DO NOT have to complete this report.  The contract does not fall under the scope of Executive Order No. 6.  
If you checked “YES” to ALL of the above questions: 
You must complete Steps 3 through 5 of this reporting form and send it electronically (see Page 3 for details) to the Governor’s Task Force on Personal Service Contracting.
STEP #3
Please provide the following information about the QPSC contract.

	CATEGORY
	Check all

applicable categories

	Evaluation
	 FORMCHECKBOX 


	Research and Analysis
	 FORMCHECKBOX 


	Data Processing
	 FORMCHECKBOX 


	Computer Programming
	 FORMCHECKBOX 


	Engineering
	 FORMCHECKBOX 


	Environmental Assessment
	 FORMCHECKBOX 


	Health Services
	 FORMCHECKBOX 


	Mental Health Services
	 FORMCHECKBOX 


	Accounting
	 FORMCHECKBOX 


	Auditing 
	 FORMCHECKBOX 


	Other (Specify below)
	 FORMCHECKBOX 


	     


	REASONS FOR CONTRACTING OUT
	Check all applicable reasons

	1. The contract is necessary to protect public health or safety.
	 FORMCHECKBOX 


	2. The contract would result in an improvement of services that cannot be provided by State employees.
	 FORMCHECKBOX 


	3. The services are incidental to a contract for real or personal property, including agreements to service owned, leased or rented equipment.
	 FORMCHECKBOX 


	4. The contract is necessary to avoid a conflict of interest or to obtain an outside or independent perspective.
	 FORMCHECKBOX 


	5. The services at issue cannot feasibly be performed by State employees in the location where they are to be performed.
	 FORMCHECKBOX 


	6. Use of State employees to perform services contracted for will result in a delay that will impair the purposes of the contract.
	 FORMCHECKBOX 


	7. The contract will result in cost savings.
	 FORMCHECKBOX 


	8. State employees who can perform the contract are not readily available, and budget restrictions or legal constraints on hiring do not allow for the hiring of sufficient State employees as would be necessary to carry out the work.
	 FORMCHECKBOX 


	9. A QPSC that meets none of the criteria specified in items 1 through 9 above. (Explain in the space below) 
	 FORMCHECKBOX 


	     


STEP #4
In the space below, briefly describe the QPSC contract.  Please provide information that reasonably supports your conclusion from Step #3.  If reason #7 (cost savings) is checked, provide the estimated savings amount for the life of the contract by State fiscal year.  If necessary, attach/enclose any data or analysis used by the agency in arriving at said finding:
	     


 (Do not exceed 500 characters)
	Does the QPSC involve information technology consultants?

	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No

	If the answer is “Yes”, please provide a “Plan to Procure” number if applicable.

Plan to Procure #      


STEP #5
Please have the Agency Contract Specialist provide the following contact information.  Next, submit this report electronically to dob.sm.EO6TaskForce@budget.state.ny.us and retain a copy for your records.
Name:
     
Phone: (   )   -    
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